Outline Curatorial Adviser Agreement document

This is a suggested form of words which can be used or adapted. 
Information for Curatorial Advisers, or for those considering acting in this capacity, is available on the MLA website.
Agreement between 

[Name of museum]

and

[Name of Curatorial Adviser]

[Date on which this agreement starts]

[Date on which this agreement ends]

[Museum contact name]

[Museum address]

[Museum telephone number]

[Museum fax number / email]

[Curatorial Adviser contact name]

[Curatorial Adviser address]

[Curatorial Adviser telephone number]

[Curatorial Adviser fax number / email]
Introduction

This agreement outlines the responsibilities of the Museum and the Curatorial Adviser.

The Agreement will be reviewed regularly.

Curatorial advice to specified levels is provided free of charge/at an agreed charge (and the Museum will meet the cost of travel expenses, if applicable)

Accreditation Status of the Museum

Date museum entered Registration Scheme

[Please state date]

Current Registration status

[Please give status: either ‘Full’, ‘Provisional’, or ‘application in progress’]

New Museum Accreditation Standard re-application date

[Please state date, if applicable]

Required Action points

[These are as set out in the most recent decision letter]
Responsibilities of the Museum

· Appointing the Curatorial Adviser and adopting this Agreement through the minutes of the governing body

· Making good use of the Curatorial Adviser’s subject expertise, knowledge of other museums, awareness of current museum issues and familiarity with other sources of information

· Sending all papers and minutes of the governing body whether or not the Adviser is due to attend a particular meeting

· Informing the Curatorial Adviser of all dates of governing body meetings well in advance

· Giving the Adviser an opportunity at governing body meetings to report on the museum’s progress in achieving or maintaining Accreditation standards, provide general reports on museum issues, or identify agenda items for future meetings.

· Giving access to all aspects of the museum’s work 

· Providing a single contact who can be readily available to discuss museum issues
Responsibilities of the Curatorial Adviser

· Assisting the museum to gain and maintain Full Accreditation by providing appropriate information and advice on Accreditation and museum issues

· Endorsing the museum’s Accreditation application

· Making good use of their subject expertise, knowledge of other museums, awareness of current museum issues and familiarity with sources of information in advising your museum

· Receiving all papers and minutes of the governing body

· Attending and contributing to at least one meeting a year

· Visiting the museum at least once a year

· Making an annual report to MLA on request covering the museum and its ability to meet the Accreditation Standard

The Adviser should give advice honestly and prudently but will not be held responsible for loss, damages or costs arising from that advice.

Signed (on behalf of the museum)

[Please sign and print name]

[Please state date]

Signed (Curatorial Adviser)

[Please sign and print name]

[Please state date]

