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LETTER TO EXTERNAL STAKEHOLDERS AND SUPPORTERS








Date





Address





Dear XXX








[Insert name of museum]’s new Accredited status





[Insert name of museum] has just been awarded Accredited status from the Museums, Libraries and Archives Council (MLA). This award demonstrates that the museum has achieved clearly defined national standards relating to governance and management, user services, visitor facilities and collections management.





We are very proud to have been awarded this status and would like to [insert message appropriate to the addressee. For example, invite you to the museum to see for yourself the visitor experience, outstanding collections and dedicated staff. Or, take this opportunity to inform you about the education and learning services the museum can offer you and the pupils in your school.]





If you have any queries, please don’t hesitate to contact me.


Yours sincerely,





[Insert name]


[Insert job title]











